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SOUTHEAST ALASKA INDEPENDENT LIVING





Job Title: ORCA Program Director  




Full Time, Benefited 
Department: ORCA 
 





FLSA Status: Exempt 
Reports to: SAIL Assistant Director 

Location: Juneau 

Summary of Position: To direct the overall development, scheduling, coordination and implementation of SAIL’s Outdoor Recreation and Community Access (ORCA) programs and projects in Juneau, Ketchikan, and Sitka. This position is responsible for the supervision of ORCA regional Team Leaders, and the overall functioning of the ORCA program, including compliance with all funding sources and program evaluation.  

Responsibilities & Duties:  
Supervision and Coordination: 
· Develop and implement programs for children, youth and adults with disabilities to complement and or expand on current programs offered

· Supervise Regional ORCA Team Leaders 

· Supervise staff providing employment related services

· Effectively and proactively community policy and current issues to program staff and volunteers 

· Strengthen relationships with ORCA participants, their families, and care providers 

· Collaborate with other community agencies 

· Provide management of day-to-day programs and activities 

· Coordinate training for all staff and volunteers 

· Ensure program is meeting all grant, regulatory, and agency requirements 

· Recruit and manage volunteers and volunteer data base 

· Participate in and or lead any and all ORCA activities in conjunction with ORCA staff and volunteers

· Ensure all program forms and correspondence is current and maintained appropriately 

· Carry out other assignments as required

Finance and Development: 
· Provide, research and assist with grant proposal writing 

· Ensure timely reporting to all funding sources for ORCA, including grant reports 

· Monitor program expenditures and compare to budget 

· Assist in any and all fundraising activities at SAIL 
Skills & Experience Required: 

· Embraces the Independent Living Philosophy 

· Serves as a role model for consumers of independent living 

· Ability to work independently and as a team

· Ability to work under pressure and meet tight deadlines 

· Expertise with personal computers 

· Child, Infant and Adult First Aid & CPR
· Wilderness First Responder Certification (or within first year of hire)
· PSIA/AASI Certification (or within first year of hire)
· ACA Certification (or within first year of hire)

· Bachelors Degree in Outdoor Recreation or Human Service field plus at least 2 years experience managing an outdoor recreation program 

· OR – 4 years experience with issues and activities directly related outdoor recreation and two years supervisory experience. 

Preferable, but not required skills and experience: 
· Knowledge of rural Alaska lifestyle and challenges 

· Knowledge of  Native Alaskan Cultures and traditional values 

· Experience in skiing and/or teaching adaptive skiing 

· Personal experience with a disability and/or the independent living movement 

Core Competencies: 

· Ability to be flexible 

· Ability to communicate and work well with a variety of individuals 

· Ability to problem solve situations as they arise 

· Ability to work well in a team setting 
· Sense of humor in a variety of situations 
Physical demands: Ability to lift up to 50lbs – accommodations as needed. 
Work environment: SAIL offers a family friendly work environment. All offices are casual. We encourage open and honest communication between team members. The work environment is positive and friendly. 

Possible exposure to inclement weather; Southeast Alaska is located in a temperate rainforest. Rainfall is common at any time of the year. Snowfall can be heavy at times. Summers are marked by up to 18 hours of daylight while winter has as little as 6 hours of daily light. 
NOTES:  This position is eligible for a flexible work schedule. Position will include travel around Alaska and outside of the state at times. Southeast Alaska Independent Living (SAIL) is an at-will employer.
Employee Signature:_______________________________________Date:___________
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Juneau, AK: 322 Hospital Dr Suite 300, 99801, 1.800.478. SAIL, ph/tty: 907.586.4920, fx: 907.586.4980

Ketchikan, AK: 602 Dock St, Suite 107, 99901, 1.888.452.SAIL, ph/tty: 907.225.4735, fx: 907.225.4753

Sitka, AK: 514 Lake St, Suite C, 99835, ph/tty: 907.747.6859, fx: 907.747.6783
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